
Has the candidate ever 
been a Senior EDP 

Specialist?

Does the candidate 
have one year of 

experience as a Staff 
EDP Specialist?

This candidate 
may be eligible for 

appointment.

NO

NO

YES

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
SENIOR ELECTRONIC DATA PROCESSING ACQUISITION SPECIALIST

Does the candidate 
indicate on their 

application they have 
graduated from 
college and have 
their bachelor’s 

degree?

This candidate is 
most likely not 

eligible for 
appointment.

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
degree(s)

to the interview.
This candidate 

may be eligible for 
appointment.

Does the candidate have at least one year of experience 
working on a project basis such as for lease/purchase 

analyses for major acquisitions of electronic data 
processing hardware or software, preparing electronic 
data processing information systems plans for a major 

user of electronic data processing equipment, preparing 
Invitations For Bids, or negotiating and preparing 
contracts for major acquisitions of electronic data 

processing hardware, software, or services?

YES

Including the year from the last 
question, does the candidate have five 
years total of progressively responsible 
experience in data processing systems, 
design, programming or management?

YES

NO

Not having the four-year bachelor 
degree can be replaced on a year 

by year basis with experience. 
Calculate how much time in college 
they have and subtract it  from four 

years.

With that answer, do they have 
that much experience of 
progressively responsible 

experience in data processing 
systems, design, programming or 

management?

NO

This candidate may be 
eligible for appointment.

Please instruct the candidate 
to bring a copy of their 

transcript(s)
to the interview.

NO

YES

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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